ABTOHOMHAA HEKOMMEPHECKAA OPT AHHIALIMA
JOTOAHUTETBHONO MPO®ECCHOHATEHOTO
OBPAIOBAHMA

HEHTPAJIbHBIN JOM
3HAHUH

[IPUKAS

MockBa
09.01.2019 Ne 02 TP

O npaBuiIaXx BHYTPEHHEr0 TPY10BOr0 pacropsaka
C menbio omnpeaesieH|s TPYAOBOTO pacropsi/ika, perjiaMeHTal K BOIpOCoB,
KacarolIUXCs peryIupoBanus TpynoBsix otHowmenuit B AHO JIT10 LI/I3
IMPUKA3BIBAIO:

1. VrBepauts u BBecTH B eiictBue ¢ 9 ssuBaps 2019 rona Ipasuia
BHYTpPEHHEro Tpy10Boro pacrnopsiaka ans padotaukos AHO JITIO LIJIS.

2. Pasmectuts [pukas u [Ipunoxenune K Hemy Ha odunmanbHoM caiite AHO

JI1O L/13.

3. KoHTpoJib 3a HCIIOJHEHHEM JaHHOTO TIPUKa3a OCTaBJIsIO 32 COOOH.

["eHepalbHBIH AUPEKTOP ;_13—5‘4{’4’%{ M.B. 3aitueBckuii

IMpunosxenue: 1. [TpaBuia BHyTpeHHero TpyaoBoro pacnopsaka ais padortukos AHO JITO

LIJI3 —Ha S .



JIU11 PABOTHUKOB ABTOHOMHOM HEKOMMEPYECKOU
OPI'AHM3ALIMU JIOTIOJIHUTEJIBHOT O [TPOPECCHUOHAJIBHOI'O
OBPA30OBAHMSI LIEHTPAJIbHBIN JJOM 3HAHUI

(AHO MO LUI3)

Hacrosiye npaBuia ONpeeNsoT BHYTPEHHMH TPYHOBOW pacropsiioK B
AHO JIT10 113, mopsaok mnpuema Ha pabOTy M YBOJbHEHHWE pabOTHHKOB,
OCHOBHbIE OOS3aHHOCTH paGOTHMKOB M AaJMHUHHCTPAllMM, PpeXuM pabouero
BPEMEHH, a TaKkXke Mepbl IOOLIPEHNs U OTBETCTBEHHOCTb 3a HapyIleHHe TPYA0BOH
TUCIUTUIAHBL.

1.  Ilpuem Ha paboty

1.1. Tlpuem Ha pa6ory B AHO JIIO I/I3 npou3sBoauTcs Ha OCHOBaHWH
3aKJIFOYEHHOT0 TPYAOBOIO J0r0OBOPA.

1.2. Tlpu npueme Ha paGoty 8 AHO IO LIJI3 anmuHucTpaius o0s3aHa
noTpeboBaTh OT MOCTYMAOIIEr0:

% I[TperbsiBiIeHHE NACTIOPTA, yAOCTOBEPSIOILETO THYHOCTD;

= [IpenocTaBieHus TPYA0BOH KHUKKHU, OQOPMIICHHON B yCTaHOBIEHHOM
MOPSIKE;

B CTpaxoBOro  CBHAETENbCTBA  TOCYJApCTBEHHOTO  MEHCHOHHOIO
CTpaxOBaHUs;

- JIOKyMEHTOB BOHMIHCKOTO ydeTa — [UIi BOEHHOOOS3aHHBIX M JIHIL,
IMOJTekKAIlMX [PU3bIBY HA BOGHHYIO CIIykKOY;

= JlumioMa WM WHOTO JOKyMEHTa O TONy4eHHOM O0Opa3oBaHMH HIIK
JIOKYMEHTa, TIOITBEPKAAOLIETO CTIENNATbHOCTb HiIH KBATH(UKALIHIO.

IIpuem Ha paGoTy Ge3 yKa3aHHBIX JOKyMEHTOB HE IPOU3BOIMUTCH.

ITpuem Ha paboty ohopMIIseTcs NpHKa3oM (PaclopsiKeHUeM) FeHepalbHOro
JUPEKTOpa, W3JaHHBIM HA OCHOBAHMH 3aK/IFOYEHHOTO TPYIO0BOIO JI0r0BOpA,
KOTOPBIi 0OBABISETCA PaGOTHUKY MOJ PACIHCKy B TPEXIHEBHBIH CPOK €O JHS
MIO/IMTMCaHMs TPY/I0BOIO JOT0OBOPA.

IIpu npueme Ha paboTy pPaOOTHHUKY MOXKET OBITh YCTAHOBJICHO MCIIBITAHHC
MPOIOKUTENBHOCTBIO He GoJiee 3 MecsLeB.

1.3. Tlpu mnocrymieHud pabOTHMKa Ha paboTy WM MepeBoJe €ro B
YCTAHOBJIEHHOM IIOPSIAKEe Ha APYTylo paboTy AIMHHHCTPALKs AHO JI10 1113
o0s3aHa:



— O3HAaKOMUTh PabOTHHKA C MOPYYeHHOW paboTOH, YCIOBUSMH M OILIATOM
TPyZa, pa3bACHUTH PaOOTHHUKY €ro NpaBa U 00SI3aHHOCTH;

— O3HaKOMWTb C IPaBHIaMH BHYTPEHHEO TPYAOBOTO paclopsiKa;

— IIPOBECTH HHCTPYKTaX IO TEXHHKE OE30IIaCHOCTH, MPOM3BOACTBEHHOM
CaHWTapuu, MPOTHBONOXAPHOW OXpaHe M JAPYTMM IpaBHJIaM OXpaHbI
TpyAa,  PpashACHUTh  OOA3aHHOCTP IO  COXPAHEHHMIO  CBEICHUI,
COCTaBJIAIOMINX KOMMEPYECKYIO WK CIIyXeOHYI0 TallHy, OTBETCTBEHHOCTb
3a ee pasIJlallieHue.

1.4. TIpexpanienue TpyRoBOro 10roBopa MPOM3BOIAUTCS TOIBKO IO OCHOBaHMUSIM,
IPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATENLCTBOM PD.

PaboTHHK HMeeT npaBo pacTOPrHYTH TPYAOBOI JOroBOp, npeaynpeauB 00 3ToM
aIMUHHCTPALHMIO B ITHCBMEHHOHM (opme 3a nBe Hexenu. [1o MCTeUeHMH yKa3aHHOrO
CpoKa MNpeynpexICHUA 00 yBONbHEHMH PabOTHHK BIIpaBe MPEKPATUTH paboTy, a
aIMMHHCTpaUuUsi O0s3aHa BBIIATh €My TPYAOBYK0 KHH)KKY C BHECEHHOW B Hee
3aMMCBI0 00 yBOJIBHEHMHM, Jpyrde [OKyMEHThl, CBf3aHHblE C paboToil, Mo
THCBMEHHOMY 3asIBIICHHIO PAbOTHMKA M TIPOM3BECTH C HUM OKOHYATENbHBIH pacyer.
[Tpexpauenue TpynoBoro gorosopa opopmisercs npukasom nmo AHO JT1O LT3,

Ilo cormamennio mexay paGOTHHKOM M aJMHHHCTpaLMeit TPYZAOBO# OrOBOp
MOET OBITh PACTOPTHYT U IO UCTEUEHHS CPOKA NPEYTIPEKIEHHS 00 YBOIbHEHHH.

3anmucy B TPYAOBYIO KHMIKKY O MPHYMHAX NPEKPAIIEHHS TPYLOBOIO J0roBopa
AOJDKHBI NIPOU3BOAUTECS B TOYHOM COOTBETCTBMHU C (OpMyIHpoBKamu TpymoBoro
koznexca P® uiu HHOrO denepanbHOro 3aKoHa M CO CCBUIKOH Ha COOTBETCTBYIOLLHE
CTaThbio, MyHKT TpynoBoro konexca P® uim uHoro dhenepanbHOro 3aKoHa.

JIHEM yBONIbHEHHS CUMTACTCS MOCIEIHUI TeHb paboThL.

2. OcHoBHbIE 003aHHOCTH PaGOTHHKOB
2.1. Pabotauku AHO JITTO LT3 no/mKHE:

— J06pOCOBECTHO BHITIONHATE CBOM TPYHOBBIE OON3aHHOCTH, COGTIONATH
TPYAOBYXO  NHUCUHUIUTHHY, CBOEBPEMEHHO M  TOYHO  MCIIOJHSATH
pacropsDKeHHs aJMHHHCTPALMU M HENOCPEACTBEHHOIO PYKOBOJHUTENS,
HCTIONB30BaTh BCe pabouee Bpems Ul TNPOH3BOJAMTENBHOTO TpyHa,
BO3JCPKUBATBCS OT JIEHCTBHM, MELIAIOIIAX JOPYyrMM pabOTHHUKaM
BBINIOJIHATE MX TPYAOBBIE 00S3aHHOCTH;

— Ka4€CTBEHHO M B CPOK BBINOJHATh IPOWU3BOACTBEHHLIE 3adaHUS U
MIOpYYEHHUS;

— co0monare TpeOOBaHMS M0 OXpaHe TpyJa, TeXHHKe Oe30MacHOCTH,
MPOU3BOJICTBEHHOH CaHUTApUM, TMTHEHe Tpyda W IPOTHBOIOXKAPHOI
OXpaHe;

— coaepxarb CBOe pabodee MeCTO, 00OpYAOBaHHWE M TIPUCTIOCOOICHUS B
NIOPSIIKE, YUCTOTE M UCIIPABHOM COCTOSHUM, a TaKXXe COOII0NATh YUCTOTY
B OTA€/le U HAa TEPPUTOPHHM IPENNPUATHS; COOIIOAATh yCTAHOBJIEHHBIH
MOPsIZIOK XpPaHEHUS MaT€PHABHBIX [IEHHOCTEH U JIOKYMEHTOB;



— GepexHO OTHOCHTHCS K HMYIIECTBY paboToares i APYruX paGOTHUKOB,;
— H€ pasrjaiarsk OXpaHSeMyK 3aKOHOM TaklHy (rocyaapCTBEHHYIO,
KOMMEpPUYECKYI0, CITy:KeOHYIO M MHYIO), CTaBLIYI0 H3BECTHOM paGOTHHKY B
CBSI3M C HCIIOJJHEHHEM UM TPYIOBBIX 00513aHHOCTEH.
2.2. Kpyr o6s3aHHOCTeH, KOTOpble BBINOJHAET paGOTHHK IO CBOEH
CIENUaNbHOCTH, KBATH(HKALWH, JOKHOCTH, ONpeJeNsieTcs TPYAOBBIM J0I0BOPOM,
JOJIKHOCTHOU UHCTPYKIIUEIA.

3. OcHOBHbIEe 00S13aHHOCTH AAMHHHCTPALHH

3.1. AamunHHCTpanms obs3aHa:

— cobmoznaTh Tpya0BO€E 3aKOHOAATEIBCTBO;

— IpPEeNOCTaBAUTL  pabOTHUKY  paboTy, OOYCIOBJIEHHYIO  TpPYAOBEIM
JIOTOBOPOM;

— obecreuyuTs 06e30MacHOCTH TPYAa U YCIOBHS, OTBEYAIOIIUE TPeOOBaHUAM
OXpPaHbl U TUTHEHBI TPYIa;

— obecrneunts paboTHHKA 06OpYZOBaHHEM, HHCTPYMEHTAMH, TEXHHYECKOM
JOKYMEHTAallMe¥ U MHBIMU CPEACTBAMH, HEOOXOAUMBIMH I MCIIOJHEHUS
UM TPYIOBBIX 0053aHHOCTEH;

— BBIIUIAYKMBAaTH B IOJIHOM pa3Mepe NPHYUTAIOLIYIOCS pPabOTHHKY
3apabOTHYI0O  MIaTy B CPOKH,  YCTAHOBIEHHbIE  TPYAOBBIM
3aKOHOJATeNBCTBOM, KOJITIEKTUBHBIM ZIOTOBOPOM, npaBUIaMU
BHYTPEHHET0 TPYOBOI0O pacropsaKka, TPyLOBbIMHU 10TOBOPAMU;

— cnoco6cTBOBaTh pabOTHUKAM B MOBBILIIEHUH MU CBOEH KBaIU(DUKALIWH,
COBEpIIIEHCTBOBAHUH ITPOHECCUOHATBHBIX HABBIKOB.

3.2. AIMMHHCTpalMs CTPEMHTCS K CO3JAHHIO BBICOKOMPOQECCHOHATBHOIO
paboTOCITOCOOHOTO KOJUIEKTHBA, Pa3BHTHIO KOPIIOPATHBHBIX OTHOIUEHWM BHYTPH
NPEANPHUATHS, MOBBIIIEHHIO 3aUHTEPECOBAHHOCTH Cpeau pabOTHHUKOB B pa3BUTHH U
YKPEIUIEHUH e TeIbHOCTH NP ANPUSATHS.

4. PaGouee Bpemsi U BpeMsi OTAbIXa

4.1. B cooTBeTcTBHM C ACHCTBYIOLUUM 3aKOHOJATEIbCTBOM Ha IPEeANpPUSTUU
yCTaHaBJIMBAeTCs MATHAHEBHas pabouas Heaens ¢ ABYMS BBIXOOHBIMH ITHSAMH -
cy66ota u BockpeceHbe. [Ipomo/mKuTENEHOCTS pabodero BpemeHH cocTaBisieT 40
4YacoB B HeJIENIO.

I'padux paboTel, ompenensioUMii Ha4alo eXeOHEBHOHM paboThl, Bpems
o0e/leHHOrO TmepepbiBa M OKOHYaHWE paboyero /[Hs, YCTaHABIMBAeTCs IJIs
pabOTHUKOB  MNpEeANpUATHS C  y4€TOM IPOW3BOACTBEHHONW  JeATeJIbHOCTH,
YTBEPXKIAETCA aIMHUHUCTPALUEH.

[TponomxurensHoCTh paGouero MAHs, HEMOCPEACTBEHHO IIPEIIIECTBYIOIETO
Hepabo4eMy Npa3sgHUYHOMY JHIO, YMEHBIIAETCS Ha OJMH Yac.

4.2. PaboTa Ha mNpeanpUSTHH HE T[POM3BOLUTCA B Ipa3JHUYHbIE [IHH,
YCTaHOBJICHHBIE TPYAOBBIM 3aKOHOJATEIHCTBOM.



IIpu coBnagenuy BBIXOJHOIO H NPA3AHUYHOrO [HEH MEPEHOC BBIXOIHOTO IHS
OCYILIECTBISAETCS B COOTBETCTBUHU C TPYJOBBIM 3aKOHOIATEIHCTBOM.

43. OuepenHocTs [IpeOCTaBICHUS OTILyCKOB yCTaHaBIIMUBaeTCS
aZIMUHUCTpAallMEl C Y4YeTOM TNPOM3BOJACTBEHHOM HEOOXOAMMOCTH M IOXKeIaHWH
pabOTHHKOB.

IIpono/DKUTENEHOCTL  €XKEroJHOTO  OIIAYMBAEMOTrO  OTIyCKa IS BCeX
PabOTHHMKOB COIAacHO AeHCTBYIOUIEMY 3aKOHOJATENBCTBY YCTaHABJIMBAETCS HE
MeHee 28 KaneHnapHeix nHeil. ITo cormacoBaHuio ¢ agMuHECTpanued paGOTHHKY
MOXeT OBbITh MPEeIOCTaBNeH MONMONHUTENbHbIN OTIyCK 6€3 CoXpaHeHHs 3apabGoTHOM
ILIaThL

5. lHoompenns
5.1. 3a 00pa3noBoe BbINOIHEHUE TPYAOBBIX O00S3aHHOCTEH, ITOBBIIIEHHE
IPOU3BOIUTENPHOCTH TPYJQ, YJIy4lIeHHe KauecTBa IPOAYKLHHU, [IPOAOJDKUTEBHYIO
u Ge3ynpeyHyro paboTy M Apyrue ycrexu B Tpyje MIPUMEHSIOTCS CIEAYIOLIUE MEPHI
TNIOOLIPEHNUS pabOTHUKOB:
— 00BsiBIeHHE OJaroJapHOCTH;
— BblJavya [IPeMUH;
— Harpax/eHHe LIeHHbIM MTOJapKOM.
[Moomperus 06bsIBIAIOTCS IPUKA30M, TOBOASTCS O CBEJCHHS BCETO KOJLUIEKTHBA
1 3aHOCSATCS B TPYZOBYIO KHHXKKY paOOTHHKA.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE TPYA0BOH AHCHHNIHHDI

6.1. HapymeHue TpyZoBOM JMCLMIUIMHBI, T.6. HEHCIIOJHEHHE WM
HEHaJlJIeXalllee UCIONHEHHE 10 BUHE PabOTHHKA BO3JOKEHHBIX HA HErO TPYIOBBIX
0Ds3aHHOCTEH, BieyeT 3a COGON NpPUMEHeHHe Mep MMCIHMILTHHAPHOTO WM
OOLIECTBEHHOTO BO3JEHCTBHS, a TAKKe IPHUMEHEHHE MHBIX Mep, HpedyCMOTPEHHBIX
JENCTBYIOLIMM 3aKOHOAATEILCTBOM.

6.2. 3a HapyleHue TPYI0OBOK IUCLUILUTMHbI AMUHUCTPALMSA TPUMEHSET

ClIeIyIOLIMe TUCIUILIMHAPHBIE B3bICKAHUSA:

— 3aMe4yaHHue,
— BBIFOBOP;
— YBOJIbHEHHE I10 COOTBETCTBYIOLIAM OCHOBaHHSM.

YBOJbHEHHE B Ka4ecTBe AUCLUINIMHAPHOIO B3BICKAHUSA MOXET GbITh IPHMEHEHO
32 HCOJNHOKDaTHOE HEHCIONHeHHWEe pAOOTHMKOM 0e3 yBaXHWTENbHBIX MPUYUH
TPYAOBBIX O0SI3aHHOCTEH, €CIIM OH MMEET IUCUUILTMHAPHOE B3bICKAHHUE.

6.3. luCUMILTHHAPHbIS B3BICKAHUS TIPUMEHSIOTCS PYKOBOIHTEIEM IpEeaNPUATHS.
AZIMUHUCTpALS WMEET MPaBO BMECTO HANOKEHHUS JTUCLHTIMHAPHOIO B3bICKAHUS
[iepeiaTb BOIPOC O HApYIIEHWM TPYAOBOH IMCUMIUIMHBI Ha PACCMOTPEHHE
TPYAOBOTO KOJUIEKTHBA.



6.4. Jlo Ha/OXKEHHS B3bICKAHUS OT HApYIIKTENIs TPYAOBOM MUCIMITIIUHBI JOJIKHEI
OBITh 3aTPEGOBAHE! OOBLACHEHHS B MTHCHMEHHOMN dopme. B ciyuae orkasa paboTHHKa
AaTh YKa3aHHOE OOBSICHEHUE COCTABIISETCS COOTBETCTBYIOLIHI aKT.

Otka3 paGoTHuka nate O6BACHeHHs He MOXET CJIYXXUTh NPENATCTBHEM IS
NPUMEHEHUS B3bICKAHUS.

Hucuunimnaproe B3bickanue IPUMCHACTCS HE MO3/IHEE OJHOTO MECALA CO JIHS
OOHapyKeHHS [POCTYIIKA, He CUHTas BpeMeHU 6one3HH paGoTHuUKa, npebbIBaHus ero
B OTIYCKe, a Takke BPEMEHH, HEOOXOAUMOTO Ha ydeT MHEeHHS IIPEICTaBUTEILHOTO
opraHa paGOTHHKOB.

JIMCLMIIMHAPHOe B3BICKAHHE He MOMKET GBITH NMPUMEHEHO MO3/JHEe IIEeCTH
MECALICB CO NHA COBEPLICHHs MPOCTYIKA, a IO Pe3yiibTaTaM peBH3MH, MPOBEPKH
(HHAHCOBO-X035HCTBEHHOM AeATeBHOCTH WK ayINTOPCKOM INPOBEPKHU - IMO3JHEE
ABYX JIET CO JHA €ro coBepileHus. B ykasauHble CPOKM He BKIKYAETCS BpeMs
TIPOM3BOACTBA 110 YTOJIOBHOMY JIEINy.

3a Kaxabli JUCUMIITHHAPHEIIH NMPOCTYIIOK MOXET OBITh IPHMEHEHO TOJIBKO OHO
JUCLMIUTHHAPHOE B3bICKaHHe.

6.5. INpukas (pacniopsbxenue) paGotomarens o NPUMEHEHUH NUCLUIITHHAPHOTO
B3BICKaHUs O0BABIAETCS paGOTHHKY oz pacCIMCKy B T€YCHHE TpeX pabodux AHel co
AHS €To m3namus. B cmywae orkasa paborHuka mommucars YKa3aHHBIA IIPHKa3
(pacmopsbxenme) cocrapnsiercs COOTBETCTBYIOIIMM aKT.

6.6. Eciu B Teuenme roma co mus NPUMEHEHHUS TUCLMIUTMHAPHOIO B3BICKAHUS
paboTHUK He Gyner moaBeprHyT HOBOMY NHCUMIUIMHADHOMY B3BICKAHHIO, TO OH
CYUTACTCs HE UMEIOIUM JIMCLHILUIMHAPHOTO B3bICKAaHHS. B TeueHme CpOKa JeHCTBHS
AUCLHILIMHAPHOTO  B3BICKAHHS Mepbl IOOIIPEHHS, YKa3aHHBIE B HACTOSIIHUX
Ilpasunax, x paGoTHUKY He MIPUMEHSIOTCA.

Paboronarens 10 wcrewenns roma co ams NPHMEHEHUS TUCLUIUTHHAPHOIO
B3BICKAHUS MMEET HPaBO CHATh €ro ¢ paGOTHHKA MO COBGCTBEHHON WHHIUATHBE,
npocbbe camMoro pabGoTHHUKA, XOZIaTalCTBY €r0 HEMOCPENCTBEHHOTO PYKOBOIHTENS
HJIH IPEACTaBUTENBHOIO OpraHa paGoOTHHUKOB.

6.7. C npasuiamu BHYTPEHHEI'O0 pacIopsika AOJDKHBI ObITh O3HAKOMJIEHBI BCE
pabOTHUKM mnpeanpusTusi. PaboTHUKE o6sS3aHES B CBOEH MOBCeAHEBHON paboTte
COOIIO1aTh TIOPAMOK, YCTAHOBIEHHbII IpaBUTIaAMH.
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